
 

Request for Budgeted Funds 
Fill out the form below completely.  

All receipts/invoices should be aƩached to the form and emailed to the PTO treasurer or dropped in the 
PTO mailbox in the school front office.  

 

Date  ________________________________________________________________________ 

Budget Category Classroom SƟpend Fieldtrip             Technology            Other _____________ 

Request Type  Payment of bill (aƩach invoice)          Reimbursement    Other _____________ 

SubmiƩed by ________________________________________________________________________  

Phone  ________________________________________________________________________ 

Email  ________________________________________________________________________ 

Send check to _____________________________________ via         school mailbox         address below 

Address  ________________________________________________________________________ 

City/State/Zip ________________________________________________________________________ 

 

DescripƟon of purchase        Amount 

_____________________________________________________________ ___________________ 

_____________________________________________________________ ___________________ 

_____________________________________________________________ ___________________ 

_____________________________________________________________ ___________________ 

_____________________________________________________________ ___________________ 

 

Treasurer Use Only 

Check number _________________ Amount ____________________ Date _______________ 

Budget category _______________________________________________________________________ 

 

Logged (iniƟals) _______ Date logged _______ 


	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Button5: Off
	Button6: Off
	Button7: Off
	Button8: Off
	Button9: Off
	Button10: Off
	Button11: Off
	Text12: 
	Text13: 
	Text14: 
	Text15: 
	Button16: Off
	Button17: Off
	Text18: 
	Text19: 
	Text20: 
	Text21: 
	Text22: 
	Text23: 
	Text24: 
	Text25: 
	Text26: 
	Text27: 
	Text28: 
	Text29: 


