
 

Request for Budgeted Funds 
Fill out the form below completely.  

All receipts/invoices should be a ached to the form and emailed to the PTO treasurer or dropped in the 
PTO mailbox in the school front office.  

 

Date  ________________________________________________________________________ 

Budget Category Classroom S pend Fieldtrip             Technology            Other _____________ 

Request Type  Payment of bill (a ach invoice)          Reimbursement    Other _____________ 

Submi ed by ________________________________________________________________________  

Phone  ________________________________________________________________________ 

Email  ________________________________________________________________________ 

Send check to _____________________________________ via         school mailbox         address below 

Address  ________________________________________________________________________ 

City/State/Zip ________________________________________________________________________ 

 

Descrip on of purchase        Amount 

_____________________________________________________________ ___________________ 

_____________________________________________________________ ___________________ 

_____________________________________________________________ ___________________ 

_____________________________________________________________ ___________________ 

_____________________________________________________________ ___________________ 

 

Treasurer Use Only 

Check number _________________ Amount ____________________ Date _______________ 

Budget category _______________________________________________________________________ 

 

Logged (ini als) _______ Date logged _______ 
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